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Attachment 2

Emergency and First Aid Procedure
FOREWORD

The scope of this procedure covers some general instructions to ensure access for emergency vehicles

Section 1 
General Instructions

Section 2
Instructions for emergency evacuation from the Clubhouse

Section 3
Calling the Emergency Services
Section 4
First Aid

The text for a notice posted by the Club Telephone and in the First Aid kits with instructions for calling the Emergency Services is given at Annex A to this instruction;
1. GENERAL INSTRUCTIONS

1.1 Members should not park in areas that restrict access to the Clubhouse or the playing areas, particularly the main access route from the entrance to the ground.

2. EMERGENCY EVACUATION OF THE CLUBHOUSE

2.1 In case of a fire, the air horn will be sounded or a shout of ‘FIRE’ will be called and an instruction given to leave the building by the nearest available exit to an assembly point marked between pitches 1 and 2, at a safe distance from the Clubhouse, in order not to restrict access for the fire brigade.
2.2 Officers of the Club, Committee members, bar/kitchen staff or, in their absence, any responsible member will assume immediate responsibility and call the Fire Service if required, see Section 3 below;

2.3 If it is safe to do so, an attempt to extinguish the source of the fire can be made using an appropriate fire extinguisher, e.g. by ensuring that a safe passage to an exit point is available and that there is low risk of suffocation;

2.4 An Officer of the Club, a Committee member or any responsible member should, if safe to do so, check that the premises have been evacuated, close doors and proceed to the assembly point to take charge and to liaise with the Fire Service on their arrival;
3. CALLING THE EMERGENCY SERVICES

3.1 If the fire brigade or ambulance is required a 999 emergency call should be made by a responsible person from the Club phone, using the instructions on display by the Club phone or in the First Aid kits, see Annex A to this instruction;

3.2 Where the bar area is closed and the Club phone is not available, or in extreme emergencies, a mobile phone may also be used from the playing areas.

3.3 One responsible person (as directed by the Duty Manager) should go to the main entrance of the ground to direct the fire appliance or the ambulance to the incident;
3.4 If an ambulance has been called, another responsible person ( as directed by the Duty Manager) should direct the ambulance to the casualty as it arrives in the car park;

4. FIRST AID

4.1 Each member club, or hirer of  the Broadwater Sports Club facilities should  try to ensure the presence of Qualified First Aiders.

4.2 First Aid kits are located as follows:

1.  Bar



1 x 20 person First Aid box

2. Physio Room

1 x 10 person First Aid box

3. Kitchen


1 x 10 person First Aid box

4. Kitchen


1 x 10 person Burns Kit
4.3 An accident report book will also be sited behind the bar for the use of bar staff and incidents occurring that are not connected with rugby playing;

4.4
An instruction card will be placed in a prominent position near the telephone giving instructions to be followed for making an emergency call, see Annex A to this instruction;
4.4 Should there be an incident, a responsible person shall be dispatched to the nearest available First Aider who will attend to the casualty. If this is sufficient, the First Aider will remain with the casualty until the risk is reduced or, if the casualty is a minor, until they are relieved by a parent/carer.
4.5
In the unlikely event that a First Aider is not available, the coach or group leader
 will be required to assess the situation and make a decision whether medical help shall be called. It is important to err on the side of caution and, if unsure, to call for help.

4.6
If necessary the First Aider will request that an ambulance is called following the procedure in Section 3 above, but in the event of a suspected life threatening condition, e.g. prolonged unconsciousness, loss of breathing, suspected heart failure or excessive loss of blood, an ambulance should be called immediately by anyone, at the same time as a First Aider is being located;

4.7 Within 12 hours of the injury occurring, the Manger or Coach of the injured player should contact the player or their parent/carer if a minor, to enquire about the welfare of the injured party and to find out about any follow up to the injury, e.g. after being seen at a hospital Accident and Emergency Department or by a Doctor. The relevant Welfare Officer must also be informed.
4.8 In the event of a player being admitted to hospital, follow the protocols as laid down by the RFU Serious Injury Response Protocol;
4.9          A list of Qualified First Aiders is at Annex B

4.10 Accidents or injuries should be reported within 24 hours to the Broadwater Sports Club First Aid Officer along with the appropriate Accident Report e.g.
Rugby Playing         – Injury Report Form – Annex C to this instruction

Non Rugby Playing – Accident Report Form -  held behind Bar/Physio Room
Dave Stott

01252 702381

07971 871684

4.11
First Aid Kit contents are to be maintained to the required standard at all times as the contents list at Annex D to this instruction. Replenishment of the First Aid Kits can be requested using this form, either in hard copy form or electronically to djstottknollys@hotmail.com
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